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Colorado Springs 2025 APPLICATION & CONTRACT FOR EXHIBIT SPACE 

  

 

Company Name: _________________________________________________________ 

Contact Name: ___________________________________________________________ 

Company Address: _______________________________________________________ 

City: _________________________________ State: ____________ Zip:  ____________ 

Phone: (___) ____-_______     Cell: (___) ____-_______  

Email Address:  __________________________________________________________  

Website: ________________________________________________________________ 

How did you hear about our show? __________________________________________ 

/Social Media: __________________________________________________________ 

 BOOTH RATES (check one) Rates 5% discount for Payment in Full.  A 50% minimum Deposit is required. 

 10’X10' Corner Furnished Booth       $695 $660 BOOTHS INCLUDE: 
8’ H Back Drape, 3’ H Side Drape and (1) Standard Booth ID Sign, (5) Exhibitor Badges, 
Free Facebook Promotion Post, (25) Free Printed Tickets & Social Media Free Tickets. 

10'x10':(1) 8’ Covered Table, (2) Chairs 
10'x20':(2) 8’ Covered Tables, (4) Chairs 
Electric service not included. 

 10’X10’ In-Line Furnished Booth $625 $595 

 10’X20’ Corner Furnished Booth $1190 $1130 

 10’X20’ In-line Furnished Booth $1115 $1060 

 Custom Booth – Size: __________ $_____ Booth As Specified: 

 Electrical Service (optional) $65.00  Exhibitors provide their own 30’ extension cords and plug strips 

 Wi-Fi Internet N/C  Limited WiFi internet connection provided for Booth services only. 

Exhibit location preferred:  BOOTH:  1st Choice ________   2nd Choice _______ 3rd Choice _______ 

Location will be assigned upon receipt of deposit and may be changed at a later date due to the needs of the expo.  
  

List the products or services you plan to exhibit. Only those items detailed below will be permitted in your exhibit. 
 

 _______________________________________________________________________________________________ 
How do you want your Booth ID Sign to read?   (The sign measures 7”h x 44” w, and is approximately 24 characters total) 
 

 ____________________________ 
 

Cancellation Policy: All Cancellations must be in writing. Cancellations received by six months prior to the show date 
will have their payment refunded in full less a $100 cancellation fee. Cancellations received between three and six 
months prior to the show date will be refunded any sum paid over the 50% deposit. Cancellations received less than 
three months prior to the show will receive no refund and the Exhibitor is responsible for full payment. No credits or 
refunds will be issued for Companies who have been given or have selected the 'Exclusive Product /Service' option for 
their product or service. 

Failure To Occupy: In the Event that a company cancels their booth they are still responsible for full payment, and we 
will use the credit card on file.  If a company that has paid in full fails to occupy their space by the end of the scheduled 
move-in there are no refunds or credits of advance payments and space may be assigned to another company. 

PAYMENTS 
SEND COMPLETED FORM 

 

BY EMAIL 
wlexpos@womenslivingexpo.com 

 

BY MAIL: 
Donnell Productions 

1035 3rd Ave South, Unit 518 
Naples, FL., 34102 

 

Make checks payable to: 

Donnell Productions 

Credit Card Payments        MasterCard       VISA         AmEx        Discover 

Credit Card #:  _____________________________________ 

Expiration Date:  ___/ _____            Security Code: ______ 

Name on Card (if different than above): ________________________________ 

 I hereby authorize Donnell Productions to charge my credit card for the full Booth Payment. 

TOTAL AMOUNT DUE:  $ _____.___   PAYMENT AMOUNT TODAY:  $ _____.___ 

                A minimum 50% Deposit is Due Today with the Balance Due 60 days prior to the event.  

                Payment Signature: _____________________________________________  
              By signing the above, I authorize Donnell Productions to process all payments on the above credit card. 

Account Balances are due 60 days prior to the Expo and will be automatically processed on the above card. 

      Exhibitor Agreement: I have read and agree to all the terms as stated.  _________________________________________ 
                                                                                                                           Authorized Signature  

Payment:  
$ 

Check # Total Due: 
$ 

Assigned: # Exclusive: Account Rep: 

If accepted, I agree to abide by the Terms of Application & Contract.  Signature also required on Page 2. 

SIGN 
HERE 

SIGN 
HERE 
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TERMS OF APPLICATION & CONTRACT - Signature Required Below   
 

DEFINED TERMS: (“Event”) means the 2025 Colorado Springs Women’s Expo scheduled for Friday Nov. 7, 2025 (“Move-In Date”) 
Saturday Nov. 8, 2025 and Sunday Nov. 9, 2025 (“Event Dates”) and Sunday Nov 9, 2025 (“Move-Out Date”) at the Norris Penrose 
Event Center. The Event is owned, produced, and managed by Donnell Productions. “Organizer” means collectively Donnell 
Productions (“DP”) its directors, representatives, employees, and assigns. “Exhibitor” means collectively the company or person that 
applied for Exhibit Space and agreed to enter into this Agreement upon acceptance by DP in the manner stated below. “Contract” 
means the application/contract attached to these terms and conditions. “Agreement” means terms and conditions together with the 
attached application. “Effective Date” means the date of the latest signature of this Agreement. 
CONTRACT/TERMS OF AGREEMENT: The Contract and Terms of Agreement shall become binding and effective when a deposit has 
been received for the Exhibit Space and/or it has been signed by the Exhibitor. The Exhibit Space is limited to those persons, firms and 
corporations which have contracted and paid for Exhibit Space. Exhibitors may not assign their contract for Exhibit Space to other 
persons or companies. Donnell Productions reserves the right to remove from the Expo facility premises any and all property of the 
Exhibitor should the Exhibitor violate any of the conditions of these rules and regulations. This right may be exercised without prior 
written notice and without hearing. 
ASSUMPTION of RISKS/RELEASES:  Exhibitor expressly assumes all risks associated with, resulting from, or arising in connection 
with Exhibitor’s participation or presence at the Event whether caused by negligence, intentional act, accident, act of God or otherwise.  
It is expressly understood and agreed by the Exhibitor that no claim of any kind against Organizer for loss, damage, theft or destruction 
of goods or exhibit; nor any injury that may occur to himself or his employees while at the Event.  
EXPO INSURANCE: Vendors sampling and selling food and companies conducting interactive services in their booth must provide 
Donnell Productions with a Certificate of Insurance (COI) prior to the Event. 
INDEMNIFICATION: It is expressly understood and agreed by the Exhibitor that no claim of any kind against Organizer for loss, 
damage, theft or destruction of goods or exhibit; nor any injury that may occur to himself or his employees while at the show. The 
Exhibitor shall indemnify, defend (with legal counsel satisfactory to DP) and hold Organizer and the Exhibit Facility harmless from and 
against any and all claims, liabilities, actions, costs, damages and expenses arising out of or relating to the custody, possession, 
operation, maintenance or control of leased space by Exhibitors participation or presence in the Event. The Exhibitor shall be solely 
responsible to his own agents and employees and to all third persons, including invitees and the public for all claims, liabilities, actions, 
costs, damages, and expenses arising out of or relating to the custody, possession, operation, maintenance or control of leased space 
or exhibit. The Exhibitor is also held responsible for agents and employees performing on Event Stages. 
LICENSES: Any and all City, Municipal, State or Federal licenses, inspections or permits as required by law of any Exhibitor in the 
installation or operation of the display shall be obtained by the Exhibitor at his own expense prior to the opening of the show. 
LIMITATION of LIABILITY: UNDER NO CIRCUMSTANCES SHALL ORGANIZER OR THE EXHIBIT FACILITY BE LIABLE FOR ANY 
LOST PROFITS OR AND INCIDENTAL, SPECIAL, INDIRECT, PUNITIVE OR CONSEQUENTIAL DAMAGES THATSOEVER FOR 
ANY OF THEIR ACTS OR OMISSIONS, WHETHER OR NOT APPRISED OF THE POSSIBILITY OF ANY SUCH LOST PROFITS OR 
DAMAGES. ORGANIZER MAKES NO GUARANTEES REGARDING THE NUMBER OF PERSONS WHO WILL ATTEND THE EVENT. 
EXHIBIT CANCELLATIONS: All Cancellations must be in writing. Cancellations received six months prior to the show date will have 
their payment refunded in full less a $100 cancellation fee. Cancellations received between three and six months prior to the show date 
will be refunded any sum paid over the 50% deposit. Cancellations received less than three months prior to the show will receive no 
refund and the Exhibitor is responsible for full payment. No credits or refunds will be issued for Companies who have been given or 
have selected the 'Exclusive Product Line' option for their product or service. 
FAILURE TO PAY/OCCUPY: In the event space assigned to the Exhibitor has not been paid for by the due date, Donnell Productions 
may, at its full discretion, terminate the agreement and reassign space to another Exhibitor. The Exhibitor is not entitled to any refund 
for sums paid in advance to Donnell Productions as payment for exhibit space and the Exhibitor is responsible for full payment. Credit 
card information on file will be used for final balance due, unless otherwise noted. In the event, the Exhibitor does not claim or occupy 
their assigned space during the scheduled move-in time Donnell Productions may terminate the agreement and reassign the space. 
The Exhibitor is not entitled to any refund for sums paid in advance to Donnell Productions as payment for exhibit space and the 
Exhibitor is responsible for full payment. 
MOVE-OUT: A $100.00 fine shall be imposed on the Exhibitor dismantling their booth prior to closing time. All exhibits shall be removed 
by the end of the scheduled move-out period unless special arrangements have been made with DP.  
EXHIBIT APPROVAL: Donnell Productions reserves the right to reject or prohibit any exhibit which in its opinion is not suitable to 
keeping with the character of the Expo or has not been previously approved by DP. 
EVENT CANCELLATION: In the Event, Donnell Productions shall fail to hold the Exposition, Donnell Productions shall refund to 
Exhibitor all sums paid and such refund shall be accepted by Exhibitor in full settlement of all loss or damage suffered by Exhibitor. If by 
reason of fire, wind, storm or any other cause or condition beyond the control of Donnell Productions, the exhibition facility becomes 
unavailable, the Exhibitor authorizes Donnell Productions to assign to Exhibitor in lieu of the space, equivalent space at a rescheduled 
exhibition in the same facility or in another venue as Donnell Productions may be able to procure for the holding of the Exhibition a 
rescheduled date. Exhibitor shall use and occupy the space under the same terms and conditions and at the same exhibit fee as set 
forth in this agreement and Donnell Productions shall not be liable to Exhibitor for any loss or damages suffered by Exhibitor for the 
unavoidable postponement and or relocation of the Expo. 
 

I have read and agree to all the terms as stated. 

Name: _________________________________ Sign Here: ___________________________________ 

Title: __________________________________  Date Signed: _______/____/_______ 

Donnell Productions    PHONE: 203-259-3351 | EMAIL:  wlexpos@womenslivingexpo.com 

SIGN 

HERE 

mailto:wlexpos@womenslivingexpo.com

